
Staff AlertGeneral(G)IFTGIF

Document immediate concerns 
or urgent matters to alert all 
WIC staff members.

Document non-urgent matters for 
other staff members to see or to keep 
a record of interactions.

Document individual nutrition 
education appointments

Document certifications, mid 
certifications, category changes, and 
breastfeeding assessments.

Purpose

Immediate concernsSummaries of Contact for:
• Benefit/food package changes
• Participant outreach
• Non-contract formula approval
• Documentation of self-paced 

online nutrition education

Goals (When Applicable)
Information
Follow Up

Thoughts
Goals
Information
Follow Up
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